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 02-Jan Thursday 13:30  
STUDY SKILLS 
 
Critically Building an 
Argument:  
 
Explores the elements of an 
argument. Please have a draft of 
your own writing available as 
there may be an opportunity to 
apply ideas from the session. 

06-Jan Monday 11:00   
STUDY SKILLS  
 
Academic Grammar and 
Vocabulary:  
 
A look at different aspects of 
style and language required for 
academic writing.  
 

09-Jan Tuesday 16:30  
EXCEL/DATA SKILLS 
 
Introduction to Layout and 
Basic Formatting: 
 
You will learn Excel’s 
function layout including 
common formatting tools 
and functions involved in 
Font, Alignment, and 
Number Groups.  

13-Jan Monday 17:30  
EXCEL/DATA SKILLS 
 
Excel for calculations and 
formulae: 
 
You will be carrying out 
mathematical operations 
such as addition, subtraction, 
multiplication, and division 
using Excel. We will look at 
using the fill handle tool with 
relative cells and how to fix a 
cell.  
 


